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1. First Order Headings
[bookmark: _GoBack]Text area is 197 mm x 120 mm with running headers. Keep all text and artwork within this boundary. First-order headings are 11pt Times New Roman, bold, upper/lowercase letters. Paragraphs after a heading begin at the left-hand margin, subsequent paragraphs are indented 6 mm. Text is in 11 pt Times or Times New Roman with 13 pt leading. Citations are in the Harvard style, e.g. Smith (1992) where author’s name appears in text, or where authors’ names are not cited specifically in text, add citation in parentheses (Smith and Jones, 2002; Gero, 1998). Paragraphs immediately following a heading are not indented.
Second and subsequent paragraphs indented 5 mm from the left-hand margin, with no extra space between the paragraphs.
2. Another First Order Heading
This text after another first order heading begins at the left-hand margin.
2.1. second order headings
Second order headings are in 10 pt caps, beginning at the left-hand margin. 
2.1.1. Third Order Headings
These headings are typeset in 11 pt italics, with upper case letters for main words. 
	New paragraphs are to be indented 6 mm from the left-hand margin, with no extra space between the paragraphs
	Equations are left justified from the paragraph indent with a space before and after and equation number at right-hand margin.
	C2  =  x2y2  +  Ax2  +  2Bxy	(1)
3.  Figures
Each figure is numbered and inserted in the text after the first reference to it. Figure captions are in 10 pt Times, 11 pt leading, placed below the figure, centered and have the following style: 
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Figure 1.  Figure caption.
4.  Tables
Each table is inserted in the text after the first reference to it. Tables are numbered and table captions are placed above the table, centered, and have the following style:
TABLE 1. Table caption.
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5.  Running Heads
Include running headers in the style indicated, numbering from page 1, but do not use a header on the title page. You will need to change the even header to the names of the author(s) and the odd header to the title of your paper.
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